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· The following record book examples provide information that students may utilize to practice using the Iowa Agricultural Education Record Keeping System.  The examples also help students understand the basics of record keeping and record analysis.

· Keys are provided to how the information should be entered.


Sample Lessons

We encourage instructors to have first year students complete one or more of the lessons.  The sample lessons provide scenarios to help students learn how to properly enter information into the record keeping system.
Minnie Dollars – Swine Entrepreneurship – In this example, the student raises three separate groups of market hogs during the record year (first year = 16 months).  The example is designed to utilize the capabilities of the system by showing how students can divide one SAE (ie., market hogs) into separate records for each group of animals produced.  

Gertie Greenthumb – Horticulture/Floriculture Placement – This example is a basic placement SAE project.  It also includes tips on how to handle the value of a personal vehicle used for a placement SAE.  (Note: If the vehicle is only used to travel to and from the place of employment, it may NOT be included as SAE-related inventory.)
Mike Crometer – Improvement Project (Tractor Restoration) – In this example, the student conducts an improvement project.  The student does not own the project and does not pay any expenses.  The records include records of unpaid hours, tasks performed, and a journal of activities.
Horton Culture – Vegetable Entrepreneurship & Lawn Mowing Placement – This example includes vegetable production entrepreneurship and lawn mowing placement projects. 

Carrie Buckets – Internship, Agriscience & Placement Projects– In this example, the student conduct an unpaid internship, an agriscience project and a placement project.  The internship and agriscience projects include unpaid hours.  The placement project includes paid hours.
Record Book Components

1. Dollars & Hours – Primary record book for entering financial, inventory, and time records.  (Excel file)

2. Supplemental Files – Secondary record book which contains a variety of specialized templates.  Students pick and choose templates that will meet their specific needs. (Excel file)

3. Career Plan – Summary record book which allows students to maintain a record of career interests, FFA activities, and agricultural skills.  (Excel file)
Lesson Plan Components
1. Sample Record Book Entries (ie., Horton Culture Record Entries)

2. Record Book Keys (ie., Horton 1 Dollars&Hours)

3. Study Guide Keys (ie., Horton Study Guide Key)

Tips for Using the Sample Lessons
1. Select one or more of the sample lessons. (ie., Horton Culture)

2. Print the record book entries file. (ie., Horton Culture Record Entries – Word file.)  Photocopy to provide each student with one copy.

3. Do not print the Horton Culture KEYS (Excel files).  (You may print them like, but the entire “Horton 1.Dollars&Hours” file is over 40 pages long.)

4. Have students open each of the blank “Master Record Book Files”: 1.Dollars& Hours; 2.Supplemental Files; and 3.Career Plan.  

5. Have students rename each of the blank master files. (For example: If the student’s name is Sally she could name the file –- SallyHortonDollars.xls.  This is done so that each student can keep track of his or her specific files.)

6. Once they have opened and renamed each of the three master files they are ready to enter the sample record book entries.

7. Students should read the introductory information and begin entering appropriate information into the three blank master files.

8. Upon entering all of the record book information, students should complete the study guide.

9. Upon completion of the study guide, students should open the “Key” files to review their answers.  The “Key” files will help students identify entry mistakes.

10.  Instructors should help students understand the importance of utilizing records to analyze information.  Learning to maintain accurate records is important, but learning to analyze information is probably more important.  

Note:  DE staff will email a URL link to each instructor.  The link will allow instructors to locate the keys on the www.agiowa.org website.  (This should prevent students from accessing the keys without the instructor’s knowledge.)

